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SITE VISIT LOG
<Protocol Titel>

	NL number or EU CT (CTIS) number
	  

	PaNaMa number
	

	Acronym
	

	Name (local) Principal Investigator
	

	Study location / site number
	



	Purpose visit

	Epic monitor account (FUNC no.)
	Date of visit
(ddmmyy)
	Name visitor
	Initials
visitor
	Initials* study team member

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*Place initials to confirm site visit and identification of visitor

Explanation and instructions for use of template Site Visit Log
Purpose
The Site Visit Log is used to record which persons (excluding the study team) have physically visited the site to verify the execution of the study. Besides the study monitor, this can also be an auditor. Prior to access to source data, the identity of the visitor is verified by a study team member.
The Site Visit Log is used to document which persons have been given access to the source data of research participants, specifying the (FUNC) number of the corresponding Epic research monitor account.
Specific Instructions for use
The Site Visit Log is part of the ISF and completed as from the moment of study initiation of the specific study.
[bookmark: _Hlk127961639]Physical visits are recorded immediately at the start of the visit. When a visit consists of several days, a new line is entered for each visit day. Every individual, not part of the study team, should be asked to show his/her ID before viewing patient files. After identification, the individual (monitor/auditor/other) notes the ‘purpose of the visit’ (e.g., ‘initiation’, ‘interim’ etc.), the date of the visit and his/her name and initials. A member of the study team confirms the visit and identification of the visitor by placing his/her initials.
General instructions for use
Make this form study-specific prior to the start of the study and file a blank version in the Trial Master File (TMF) and the Investigator Site File (ISF).
Complete page numbering after completion of the study.
Archive the completed document in the ISF.
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